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Letter No. 4 Vi
From,
Secretary,

Z
Jharkhand Public Service Commission 44\7
To, \3

The Secretary,

Department of Agriculture, Animal Husbandry & Co-opgrative

Government of Jharkhand,
Ranchi.

Subject: c—Requisition process validation of Requisition Management Application
developed by JPSC.

C\‘ 5
Sir/Madam,

As directed, Jharkhand Public Service Commission (IPSC) has developed
e—Requisition a Requisition Management Application as part of its digital transformation
initiative to streamline, standardize, and digitize the process of submission and processing of

‘%6 recruitment requisitions by various Government Departments.

;2 The application has been designed to facilitate online submission of recruitment
requisitions and ensure greater transparency, efficiency, and accuracy in the recruitment planning
process. The current format for submitting requisition for filling up posts has been retained with

\g a few minor changes for the convenience of Departments, four categories of Requisition formats
have been designed viz.:-

. Combined Civil Services Requisition — for participating services

1
8|7 s 2. Health Services Requisition — for multiple posts :
\05 b 3 Engineering Services Requisition — for multiple post in different Departments
30 6 4. Individual Requisition — for single posts '
]

3. The system requires the concerned department to furnish complete details of eligibility
criteria, including educational qualifications, experience, age limits, and other service conditions.
Further, reservation roster clearance and vacancy certification are to be duly verified and
completed by the concerned department before submission of the requisition to the Commission.

4. A brief presentation outlining the features, workflow, and operational aspects of e-Requisition

is enclosed herewith for your kind perusal. The URL and user credentials of the Departments is
as follows: :
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Department of Agriculture, Animal Husbandry & Co-operative
URL - hltpsd/jpsc.jharkhand.gov.in/c-chuisition

User Id - agriculture@state.gov.in

Password - Test@123

D The department is requested to feed the data of any one recent requisition in
e—Requisition by 8" June 2028 and forward it to the Department of Personnel for validation and
submission to Commission by 11" of June 2026.

6. It is further requested that the department record their suggestion and comments. The
Department of Personnel will verify and this will be discussed during the feedback session.
These feedback and suggestion received from various departments will help the Commission in
further refining the application and ensuring that it effectively meets departmental requirements.

The department is requested to nominate one Nodal Officer for this activity and send

details i.e Name of nodal Officer, designation, Contact Number (Mobile) and e-mail id latest by
8™ June 2026

8. The Commission will be holding a feedback session with the department, and wil| cover
all four categories of requisitions, application workflow, data entry requirements, reservation
roster management, and other operational aspects of the system. Detailed information regarding
the schedule and venue of the feedback session will be communicated.

9. It is requested to attend the scheduled session alongwith the Nodal Officer dealing in the
requisition matter.
Thanking you
Yours faithfully,
-
Secretary

Encl.: Brief Note e—Requisition Management Application
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Brief Information on e--Requisition Application Developed for JPSC

JPSC does not independently decide which positions 1o fill. Instead, it.-acts on requisitions

sent by other government departments, a process that begins in the State's various Departments
of the State Government.

The e-Requisition Management Application developed for the Jharkhand Public
Service Commission (JPSC) is a digital platform designed to streamline and automate the
process of receiving and managing recruitment requisitions from various Government

Departments of Jharkhand for the purpose of conduct/recruitment examination to fill up the
vacant posts.

The application enables departments to- submtt‘ vacancy details, reservatlon rosters,

‘recruitment rules, eligibility criteria, and other related information electromcally It provides a

structured workflow for data entry, verification, approval, and communication between the

concerned departments and the Commission, thereby reducmg manual mterventron and ensurmg
.processinfegrty.—— . ... _ e e : =

The process of generating e--Requisition by the Departments:

T—he—ﬁrst—step-in--the;recruitmentjarocess—i‘s—an"ofﬁeiél—r'e‘ﬁﬁ“f’:'s't;fﬁr staff,_Known_as

a requisition.

There is different type of requisition sent by the Department. Some requisition combine
different services of posts in one re

quisition, while some requisition-arefor single posts only. ‘

The Departments are required to select one of the followrng four categones of requisitions
that suitthe; eir-recruitment proposals:

- 9 Health Services Requisition — Multiple Posts ~
3.
4.

Engincering Services Requisition — Multiple Posts in Different Departments

Individual Reqursmon (for specific posts/Servrces not covered und(,r the above
categories) L

A key feature of the application is that the entire eligibility criteria, including educational
qualifications, xperlence requirements, age limits, desirable qualifications, and service-specific
conditions, must be entered and verified by the concetned department. This ensures- that the

. requisition reﬂects the exact requxrement< prescribed under the relevant recruitment rules and

service regulatlons Such ehglblllty criteria should be entered in the exact manner in which it will
appear in the advertmement for the port.
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The application also mandates that the reservation roster clecarance and  vacancy

certification are completed by the concerned deparament

The general flow of a requisition is as follows:

. Vacancy identification:

Individual’ Government Departments (e.g., Personnel, Home, Health, Education) etc., under the

Government of Jharkhand 1dcnufy shall lhc number of vacqnl posls and that requires entry in the
e—rcqmsmon format to be filled up.

Submlssmn' for Approval:

On the basis of their vacancies the detailed requirements alongwith documents are entered in the

in- the requnsltlon format—bythc department and formallv sent-as a e--requnsntlon—proposal to—

the Department of Personnel, Admlmstratwe Reforms and R.ajbhasha (DPAR)."

; Approval & Fonmarding:

Afler er reviewing and where necessary aggregating e—-requ1smons from various departments, the

DPAR fermally forwards the approved vacancy requisition to fflenii’—sv(—l-_;]’hl-s eff cial

communiqué acts as the "green light" for the JPSC to begin the recruitment process.

———4—Notification-hy-JPSC:——

Upon receivmg'the-e--requisilion the JPSC scrutinizes the proposal and releases an official

advertisement detailing the number of- vacancies, eligibility crlterla exam pattern, and

-.—application'timeline.

JPSC will not dlrectly edlt/change the entire apphcatlon made by the Department concerned. If

~ there are changes reqmred JPSC-er revert “back fo the Department to make necessary-

chan ges/modlﬁcatxons

Key Features —.' ——— — — th

Online submission of recruitment requisitions by government departments.
Digital management of vacancies, reservation rosters, and re¢ruitment rules
Workflow-based scrutiny, approval, and return of requisitions with remarks.
Role-based access for Commission and Departmental officials.
Comprehensive audit trail and activity momtormg

e Multilingual support (Hmdl and English).
Bemnefits
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+  Specdy processing of recruitment proposals.

* Improved wansparency and accountability.

* Reduced paperwork and administrative delays.

+ Better coordination between departments and the Commission.

* Accurate and standardized requisition management.

«  Supports JPSC's vision of a paperless and technology-driven recruitment system.

The e--Requisition Application is a significant achicvement of the e-JPSC digital

transformation initiative, aimed at enhancing cfficiency, transparency, and good governance in

the recruitment process of the Commission.




