e

Government of [ndijn
Ministry of Human Resource Development
“Department of Higher Education ‘
[-A/W-3 Curzon Rond Barracls, Kasturba Gandpj Marg
New Delhi- 1100071

INSTRUCTIONS FOR FILLING UP Or APPLICATION FORM FOR
AUTHENTICATION or EDUCATIONAL :
C_ERTIFICATES:/D[PLOMAS/DEGREES (FOR USE OF THE APPLICATION)

1 Timing for Aimhenticntion 19.30 AM to 1.30 P.M. on al] working days.

2 The form can’ be downloaded from the website of the Department “viz..

\\'\\'\\'.cducnﬁ()n.ni(‘.in/htmh\'cb/circulnrs/nuHicu[icn('i()n.h(‘m got pholocopies/printed for
_— E | ’ i
use. .

; ;
3. Normally, it is not uccessary to pel Bowrd/University  Certificates Degrees
authenticated, Thig application needs 1o be made only in respect ol such foreign countries as
— T v . e & .

require authentication of certificates/degre S issued by Indian

Boards/Universilies/Government bodies for purposes of [igher Education/Employment
abroad, B ’

4. The authentication needs to be done only prior 10 d& arture and

advisable lo get-authenticalion doue either for searching fof employment
. " 5 \ .
getting jobs abroad. ’

5. (@)  Asarule the prescribed application form should be completed, signed and
presented by the applicant himselt/herself, (o whom  the documents belong, during'thc
specified timings and he/shes should be ready (o give zﬁny clarification/produce relevant
documents as may be sought by the Authenticating. O fficer. i
% (b) | In special circumstances this form maybe filled in {
anather person provided he/she is the applicant’s spouse/close
photocopy of the passport duly attested by the Indiag Mission /p
person staying abroad. o :
(c) ' Incase, where spouse/close relative is not availabic for submitting the form for
authentication, then the form foj authentication of educational certificates, in question, may be
accepled from any other person also for authentication, subject t (he condition that tlie same

would be got verified by the Ministry from the I.Iniversity/Board/Institutjon‘conccrnpd and
only, thereafter, the authentication would be done. ' '

retting visa. It is not
or i anlicipation™of

or outstation candidates by
telative and produces the
ost abroad in respect of (he

6. - Passport size photograph of the candidate to be affixed in (he application form should
be a recent one, -

A The proof of identification of the candidate should be encloseq with the application

"~ form (only the Passport alongwith jts photocopy is acceplable). Copies of the following pages
are (0 be allacheq: |

Scanned by CamScanner



R

*HE FOLLOWING DOCUMENTS ARE NOT A UTHENT] CATEp
\——._;_'__*

l. “Documents, which have already been authenticated carlier by (he Ministry.
2 Mutilated documents/ Certificates. 7
).
/ 3. v Degree certificates, in’ English unaccompanied by Hindi/ verndcular version or vice-
/ versa where certificates are issued i more than one lunguupe. /
S
A /
/f J./\/Provxsmnul certificates other than those issued by University/ Board/ Council are not . :
authenticated. Provisional wcertificates, which are awarded by University/ Board/ Council, i
which are for courses completed more (han two years earlier-are not authenticated. However, -
this can be authenticated, if Coe ' o ¥
I : - 5 1.
; ) ; ; . |
i !l\ a letter/ certificate js produced {rom the University/ Bourd comeerned (hat it has nof i
f 1ssued the original certilicate(s) for that particular course so far, and the provisional cerlificatc :
: 15 genuine. f '
2
X . 1 l
- ) the mark-sheet in uriginal is also produced with such provisional certificale, ‘I
i o B Mark-sheets. -
R e : _—_ K
6. Certificates issued in Andhra Pradesh, not attested by the General Administration ; i
Department (GAD) of State Govt. of Andhra Pradesh, Hyderabad. :
. ,b/ Cerlificates of Degrees/ Diplomas issued hy unrecognized Privale Educational e
Institutionse—" : T ——— P
——— . 1 ' |
8. Certificates obtained from foreign Universities/ Institutions. | r
. \ |
9. Thesis. : "
10.  ITranslations of Educational qualifications expressed in foreign l%ihguages,'?
. | .
11. Certificates issued by Schools/ Colleges inciuding transfer cerl'ifllcalc‘s.
—7 12 Migration certificate, Special Certificate, Syllabus.

~13. Registration Certificates. Training Certilicates.
S Ad. Date of birth certificate other than school leaving certificale elc,
© 15, Bona-fide student's certificate.

\/16. Service/ Experience certificates.
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(‘/ ~/€ - Marriage Certilicate.

18. Correspondence between University/ Board/ Council e,

_\/l? Doctor’s House Surgeon Certificates/ Internship Cerlificates. N
. . ' Q‘
20010 more than vne version of o degree/ certificaie has been issucd by @ umiverst.y \
</ Board/ Institution|in original, only one version will be authenticated. \\

Note:  Authenticdtion is done jat the sole diseretion of the

supparting docunjent(s) required hy
Pharmacist, M

‘be produced, a

authenticating officer. 11" wny ]
him viz. Registration Certificate for Doctors!/ Murses
arkpsheets/ Master Degree certificates lor MS/ MD/ M.Phil/ Phd. elc., cannot
uthentication will be refused. ' :

|

C A~
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Anme‘cun IS
Guidelines for authentication of edumuoml certificates

The State Government must authenticate only the original cemﬁcnics and not its Xerox
copies or translated versions. [t needs to be appreciated that the function of authentication is different
from attestation done by any gazeited officer.

(ii) The State Govemment should authenticate educational cemﬁcates issued by an institution
within the respective State only, and not the.ones issued by an educational institution in other
States.

(1) The certificate should be for a 1ecogmzed course, issued by a recognized institution. For
this purpose, necessany details may be collected and maintained by the State Government.

(Iv)  While mthex\{xcatmv the educational documents, the State Governmenl should adopt a seal
similar to the one being used by the Ministry of Human Resource Development wherein the word
“Authenticated”. has; been used and not “Aftested”, as is being done by some of the State
Governments. Unless this requirement is complied with, the MEA may refuse lo countersign the

educational certificates authenticated bv the State_Govermment. Iﬂg’lutllenhfﬂfmﬂ seal must
contain the following information: -

AUTHENTICATED
State Government of ....... (name of the
State) i ;
Name of Ministry / Department i
Diary No. ]
Date ;

l

Document in order may be autl 16:l ticated
(Initial) (Initial) Y

First Checker Second Cheq er i

() Wlde _publicity may be given regardmo authorities competent to authenticate with all the
details and addresses eic. so that people do not face anv hardshlp due to lack of information.

(v1) The authorisation to authenticate should not be given to the subordinale offices or
autonomous. bodies like Universities / Board ete. It should invariably be done by the main

administrative Department and for this purpose the number of officers authorized should be kept to a
bare minimurm, in any case not exceeding three.

The order authorizing States! officials for authentication of educationai certificates should be

issued by the competent authority not below the level of Joint Secretan,

(vii) Effort mav be made 1o ciear the documeuts received for authentication, the same dav, as is done
by Department of Secondary and Higher Education, /o HRD.

(viii) The specimen signature alongwith the authentication seal. should be sent to CPV
Division, Ministiy of Exter nnl Aff'ms Patiala House, New Delhi - 110 001 without fail. The
name, address. ielephone no. fax no etc. of the authorized officers should also be conveyed to this
Ministry and Ministry of External Affairs, so that public can be intimated about the same. The
specimen signatures and seal of authorized officers should be forwarded lo Mimstry of Human
Resource Development (MHRD), as well.

(ix) The State Government may also refer to this Ministry’s web- sxle www,education.nic.in under

the sub-heading Services i.e. www education.nic:in/htmlweb/circulars/attestation:him. wherein the
Wucatwnﬂ cerlificates submitted by individuals are available and
adopt these Instructions wit su1tammi—o_n;—if considered necessary. A list of documents
which are not be authenticated is enclosed at Appendix.
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j (i) Photo page : , ' ‘ ' , @
- i) Address page @ .
(i)  Page conta.ining parents’ name A |
-(iv)  Page showing validity
In case of persons applying on behalf of certificates holder who is staying abroad, the

pho?czcopy of the relevant pages of his/her Passport as mentioned above duly attested /
certified by the respective Indian Mission/ Post only will be accepted.

8. The Ministry of {Himan Resource Development authenticates only in the back of
original certiﬁcates/ degrees/ diplomas. A fee of Rs.50/- per certificate is to be paid in the vl/
form of postal order. Postal erders are to be endorsed in the name of “Secretary, Department

of Sccondary and Higher Cducation”, payable at the Post-Office ai “New Delhi”.

Wrongly filled postal orders will not be accepled. '

o Ministry of External Affairs, Consular Section, Patiala House, New Delhi Further
endorses the authéntication,

10.  Proof of identification of persons submitting the forms on behalf of an applican? viz.,

Passport/Election Card alongwith a photocopy should be submitted. In case of passport, pages
as mentioned in 8. No.7 should be photocopied and submitted. '

11 Foreigners applying for authentication should submit their original passporl with a

pltotocopy for verificatiofi. In case, a foreigner is applying o:n behaif of the applicant, he/she
should attach his/her passport with photocopy besides that of ’the applicant.

. . |
12, If a certificate is in a language other than English or I~|lindi, Translated English version
of the same duly attested by a Gazetted Officer only should be submitted.

- : .

13. One photocopy of the certificate to be authenticated is to be attached with the
application for. record. Original Mark-sheet(s) should be shown and photocopies should be
altached‘alonfg with the application form for authentichtion of the degree/ diploma
certificate(s). | ' ! '

14, Before submission of documents for authenticalion the applicant should remove the
lamination on the back of the certificate. .

15. The individuals coming personally for: getling  their educational certificates
authenticated, will have to collect the authenticated cenificates the same day. This Ministry is
not responsible for certificates not collected.

16.  Ministry is not responsible.for any delay in authentication and:.the consequences
arising out of that. o ’

17. Do not contact any outsiders. Contact only the statf at the counter for any information/
clarifications.

I8.  The Ministry of Human Resource Development reserves the right o reluse
authentication without assigning any reason, whatsoever.
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I9 (a) nor 10 Md)’, 2005, the certificates/ degrees/ dlplomas issued in Andhra Pradesh w
rcqucs(cd o lbh got altested from the “General Administratior. Department (GADY" of \
State Government|of Andlra Pradesh, Hyderabad.

(b) - After May|2005, the State Government of Andhra Pradesh has started ’\UthCﬂllC’mO\

' orcdumuoual documents/ qualifications issucd in Andhra Pradesi. Liencee, such authentivated |
certificates. nclcd ol be submitled to Department of Secondary & FHigher Education, MHRD
for mnhcnhcahon again and, instead, should be submitted (0 Ministry of External Affairs,
’Consular Su,(mq, Yatinla House,:New Delhi fur counter signature.

(¢) . Bcsxdcs Andhra Pradesh, 14 other Stale Gowernments namely, Punjab Haryana.
Rajaslhan Blhaf Uttar Pradesh, Madhya Pradesh, West Bengal, Gujarat, Maharashtra,
Karnataka, Tamil adu, Kerala, Jammu and Kashmir and Goa h'wc also been delcgaled the
pown,r:a ofaulhmll salion.

20. All certificates / degrees / diplomns issucd by Karnataka University, Dharwad should be.
got reconfirmed ~pboul its genuineness from (he Registrar of that Umvcrsxly, betore
submission tq this Ministry for authentication. : :

2]. In case of Doctors/ Nurses/ Pharmacists, it is nccéssury to submit photocopy of the
\/Registration Certificate, original of which should be shown-for verification-of the photocopy.

\/”" Normally, finatk-sheéls ;aru ‘ol fauthénticated.. Only - Lhe final qualification is*

authenticated. In (he case of studenls going abroad for higher 'studies final qualification/

certificate(s) along with mark-sheets/ transcripts can bC(ﬂllthnthﬂlCd lfprool'm submitted for
;}_havmg got;ldmms:on/ call! lcttcr froman cdiicatignal’ mshtutndn .1bxoad,

23. Before authenticating any document, the Demmnent reserves the right to get it
\/vcnﬁed from the au(hont) conccrncd

24, In (,asc fake certificates are pres®nted, the fake ccrt:ﬂcaies‘ will be seized and action
will be taken against all concerned under the CrPC. Similar y, the certificales bubmlncd for
authentication, in violation of these guidelines, will dlbO be seized.
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Necessary documents to be attached by applicants for
Authentication of Educational Certificates:-

1. Signed Application of Applicants addressed to Under Secretary, Higher and
TechnicalEducation Department (Applicant present postal address & Contact
No. must be mentioned in application).

2; Duly Filled Application form of authentication (Authentication form is available
on the:- http://www.jharkhand.gov.in/sci-tech —» Notices —»
Authentication form which is uploaded on 10-06-2016 ).

3. Postal Order of Rs. 50/- (per Certificate) in the name of Secretary, Higher,
Technical Education & Skill Development Department Payable at Ranchi Post
Office.

4, Xerox copy of Passport (Both Side).
5. Two Xerox copy of Original degree/Provisional degree.

6. Copy of offer letter from reputed Organization/Allotment letter for Higher
Studies issued by Recognized University.



MINISTRY OF HUMAN RESOURCE DEVELOPMENT
DEPARTMENT OF SECONDARY & HIGHER EDUCATION
NATIONAL SCHOLARSHIP DIVISION
A-1/W-3,CURZON ROAD BARRACKS, K. G. MARK, NEW DELHI-110001
TEL.NO. 23382458, 23382549/EXT 23

APPLICATION FORM FOR AUTHENTICATION OF ORIGINAL EDUCATIONAL QUALIFICATION

NOTE 1 This form should be filled in Capital Letters only

Photo

2 Furnishing Wrong Information or Fake Documents for
Authentication is Punishable Offence

IMPORTANT: PLEASE READ THE INSTRUCTIONS CAREFULLY BEFORE FILLING UP

PART-I

1 A) | Name of the Qualification
Holder (As per Educational
Documents)

B) | Male/Female

C) | Nationality

D) | Date of Birth of the
Qualification Holder

E) | Passport Number

F) | Name of the Father/Mother

G) | Present Full Postal Address

H) | Permanent Full Postal Address
of the Qualification Holder
(Including Tel. No. if any)

[) Details of Present Employment
i.e. Designation, Name and full
address of the office, etc.

D) If Qualification Holder is a
student indicate the course
studying name of the college
and address

K) | Purpose for which
authentication is sought
including Country of
destination and whether got
employment or not




Details of originals certificates of Diploma/Degree sought to be authenticated:

SI. No | Name of the Examination | Year Roll/ Name of the University/Board/
Registration Council/Institution
No.
PART-II
PARTICULARS OF POSTAL ORDERS (EACH DENOMINATION TO BE GIVEN)
Sl. No. IPO No. ~ Date Value
TOTAL AMOUNT IN RUPEES

PART-III
FOR PERSONS PRESENTING FORM ON BEHALF OF QULIFICATION HOLDER

Name

Relationship with Qualification Holder

Name of the Father/Mother

Occupation and office address Including
Tel. No. if any

If student name of the course studying
College and address etc.

Nationality

Residential Address (with Telephone No.
if any)

Permanent Address in home country

Passport Number

1.

PART-1V
UNDERTAKING (TO BE FURNISHED BY ALL)

I solemnly declare that the documents presented for authentication are original and genuine and the
information given by me above are true to the best of my knowledge and belief. If the documents
submitted by me are found to be fake or information furnished by me false, I am responsible for the

same and action may be taken against me as is considered necessary.

2. Received back all documents in original
Signature with date

Name in full (in block letters)




